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Using the DECK Reporting Center

This document describes the features available in the DECK Reporting 
Center and demonstrates their correct usage. 
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Getting Started
To get started, log into your DECK admin panel and navigate to the ‘Reporting Center’ link  
available in the Global Modules menu. 

You will see a list of your current reports and below an option to create a new report.
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Creating a New Report
When you choose to create a new report, you must first give it a name and choose how  
frequently you would like the report generated. 

Choice of frequency also affects the granularity of the available data. For instance, a daily 
report will show you 24 hours of hourly data from your site while a weekly report will show 
you 7 days of daily data.

The granularity used here is identical to the granularity available in the analytics section of 
each site.  The analytics area is an excellent place to experiment with available frequency  
metrics... looking at the resulting graphs can help you determine your most useful data sets.
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Baseline/Performance Summary Table
If you choose to include a Baseline/Performance Summary Table then you will receive a small 
table at the end of your report which offers an overview of your portfolio with each site’s 
performance and baselines. 



REPORTING CENTER  4

Locations and Presets
In Locations and Presets we get to the meat of the reporting center. Graphs from your site(s) 
make up the bulk of the reports and it is here that you can choose which graphs you would 
like to include.

When clicking on each site, you are given the current list of analytics graphs. Any or all of 
these can be included in your report. 

If you do not see the graph you would like you can create it in the site’s analytics area and save 
it there. Once saved, revisit the reporting center and add the desired graph to your report. 

Selecting Recipients
Lastly, choose the recipient(s) that you would like to receive the report via email notification. 
All current users within your access group will be listed here.

You can also choose to name new users with the “add” button. 

After hitting ‘save’ your report will now be active and available for editing in your Reporting 
Center. There is no limit to the number of reports you can generate. Please feel free to experi-
ment and find the report(s) which best serve your needs.


